AOMUHUCTPALNA
NOKITOHOBCKOI'O CEJIbCKOI'O NMNOCENEHUA
AJNNEKCEEBCKOIO MYHULIMNANBHOIO PANOHA

BONMOrPACKON OBJIACTU

MOCTAHOBIIEHWE
ot 29.07.2025 ropa Ne 39

06 yTBepXXAeHUM agMUHUCTPATMBHOIO pernamMeHTa npeaocTaBlieHUA MyHULMNaNbLHOM
ycnyru «lMpegocTtaBneHne nHgpopmauum o6 o6bLeKTax HeABMXXMMOro UMyLLEeCTBa,
HaxoAaswerocsi B MyHuUunanbHon co6¢cTBeHHOCTU [TOKNOHOBCKOro cenbCcKoro
noceneHus U npegHasHa4YeHHOro AnNA coayv B apeHay, 6e3Bo3mMe3gHoe Nonb3oBaHMe,
a TaKKe o6beKTax, nognexawux npuBaTusauumn»

B cootBeTcTBUMN ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHusaumm
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMMNANbHbBIX YCyr", NOCTaHOBIEHWEM
agMuHuCTpaumm NoKIOHOBCKOro CerbCKoro nocesieHnst AnekceeBcKkoro MyHULMNanbHOro
panoHa oT 20.09.2018 Ne 47 «O6 ytBepxaeHun MNopsagka pa3paboTkm U yTBEPKAEHUS
aAMUWHUCTPATUBHBIX PErfnameHToOB UCMONMHEHUS MyHULMNanbHbIX YyCNyr (MCNONHEeHUs
MYHUUMNANbHbIX (OYHKUWI)» U PYKOBOACTBYSACH YCTaBOM [MOKITOHOBCKOrO CESbCKOro NoceneHus
AnekceeBCKOro MyH/LMNanbHoOro panoHa Bonrorpagackon obnactv, agMuMHUCTpaums
[MOKNOHOBCKOro CerbCKoro noceneHns AnekceeBcKoro MyHUUMNanbHOro pamoHa
Bonrorpagckon obnactn noctaHOBRAET:

1. YTBepanTb agMUHUCTPATUBHBLIN pernaMmeHT npeaocTaBfieHns MyHULUUNansHOW yCryru
«lMpepocraBneHne nHgopmauum 06 obbeKkTax HeABMXXUMOro UMYLLLECTBA, HAXOASLLErocs B
MyHUUMNanbHON cOBCTBEHHOCTM [OKIOHOBCKOrO CEMNbCKOro nocesieHns U npegHasHa4eHHoro
Ansa coayv B apeHay, 6e3Bo3mesgHoe Nonb3oBaHne, a Takke obbekTax, noanexalumx
npvBaTU3aLUn» COrnacHoO NPUMOXEHUIO.

2. MNpusHaTb yTpaTUBLLUMMK CUNYy MNOCTAHOBMEHUA agMuHUCTpauuu [1OKNOHOBCKOro
CENbCKOro noceneHuns AnekceeBckoro MyHuLMnansHoOro pamnoHa Bonrorpagckon obnacrtu:
- 07 16.12.2019 . Ne 87 «O6 yTBepxaeHMM AOMUHNCTPATMBHOIO perfnamMmeHTa
npeaocTaBneHnsa MyHuumnansHon ycnyrmn «lNpegocrtaBnexHne nHgopmaumm 06 obbekrax
HeOBWXXMMOro UMYLLLECTBA, HAXOASLWErocs B MyHUUMNanbHON cOBCTBEHHOCTM [TOKNOHOBCKOro
CerbCKoro noceneHns u npegHa3HavYeHHoro Ansa cgadv B apeHay, 6e3so3mesgHoe
Nnonb30BaHMe, a Takke 06beKTax, Noanexalmx npueaTmsaLmmy.

3. HacTosilwee noctaHoBNeHWEe BCTyNaeT B CUSy C MOMEHTa ero nognucaHnsa u noanexuT
obHapogoBaHuio.

["maBa NoknoHOBCKOro
CenbCKOoro noceneHunsd [".B.ConoBbeBa



YTBEpXKAEH

nocTaHOBMNEHWEM agMUHUCTPaLmmn
[MOKNOHOBCKOro CENbCKOro NoceneHns
ArnekceeBCKOro MyHMLMNANbHOro pamoHa
Bonrorpaackon obnactu

o7 29.07.2025 ropa Ne 39

AAMUHUCTPATUBHbIW pernameHT
npepocTaBneHuss MyHuuunanbHoun ycnyru "lMpepocraBneHmne nHcpopmaumm o6 oo6LekrTax
HeABWXMMOro MMyLLecTBa, HaxoAALWerocs B MyHMLMNanbHOW COOCTBEHHOCTH
lMoKNMOHOBCKOro cenbCKOro nocerieHUs U npeaHasHa4YeHHOro Ans caayvm B apeHAay,
6e3Bo3mMe3gHOE NONIb30BaHMe, a Takke oO0beKkTax, nognexawmx npmeaTmsauum™

1. O6LwWwme nonoxeHus

1.1. MNMpegmeT perynupoBaHns

Hactoswun agMUHUCTpPaTUBHBIA pernamMeHT ycTaHaBnMBaeT NOPSAOK NpeaoCcTaBneHus
MyHuuunanbHon ycnyrn “lNpegoctaBneHne uHgopmaumm 06 obbektax HeaBMKMMOro
MMyLLECTBa, Haxogsweroca B MyHuUMNanbHOW COBCTBEHHOCTU [TOKMOHOBCKOrO CenbCKOro
noceneHnsa 1 npegHasHa4YeHHoro Ans caayvm B apenay, 6e3so3mesgHoe Nonb3oBaHue, a Takke
obbekTax, nognexawux npuBaTusaumn” (Oanee — MyHMUMNanbHas ycnyra) u craHgapT
npegocTaBneHns  MyHuUMnanbHOW  ycnyru, B TOM 4ucne onpegensieT Cpoku MU
nocrnefoBaTeNbHOCTb aAMUHUCTPATUBHBIX Mpoueayp npu nNpefoCcTaBfeHun MyHULMnanbHOM
ycnyrn agMuHucTpauuen MNoknoHOBCKOro CenbCcKoro nocesieHnst AnekceeBCKoro MyHUUMNanbHOro
parioHa Bonrorpagckon obnactu.

1.2. 3agBuTenamMu Ha MofyyYeHne MyHUUUNanbHOW YCnyru SBNATCA duandeckue wu
topugudeckme nuua, NMM60o Ux ynonHOMOYEHHbIE NpeacTaBUTenNu.

1.3. TNopsgok MHOPMUPOBaHUA 3aaBUTENEen O nNpeaoCcTaBfieHUM MyHUUMNansHOM
yCnyru.

1.3.1 CBegeHnsas 0 MeCTe HaxOXAEHMWsl, KOHTaKTHbIX TenedoHax u rpaduke paboThbl
agMUHUCTPaLumM MOKNMOHOBCKOIO CenbCKOro noceneHns AnekceeBCKOro MyHULMNAnbHOrO panoHa
Bonrorpagckon obnactn, opraHvsauui, yyacTBYHLWMX B MpPefoCTaBneHMM MyHULMNanbHON
ycnyrn, MHOropyHKLMOHaneHoro ueHTtpa (ganee — MoLl):

MoutoBbin  agpec: 403253, Bonrorpagckas obnactb, AmNeKCeeBCKUM  pPanoH,
x.[NoknoHoBckMK, . 2.

Npaduk paboTbl agMuHUcTpauum  [1OKNOHOBCKOrO  CENbCKOro  MnocerneHus - ¢
noHegenbHMKa no natHuuy - ¢ 8.00 go 16.00 yac. (nepepbie ¢ 12.00 go 13.00 yac); cybboTta un
BOCKpeCeHbEe - BbIXOAHbIE AHW.

CnpaBoyHble TenedoHbl: (8-84446) 3-76-48 dpakc; (8-84446) 3-76-48.

Afgpec opuumansHOro canta agMuHuUcTpaumm MNokIoHOBCKOro CcenbCKoro nocereHns
https://noknoHoBckoe34.pdd B MHGOPMALMOHHO-TENEKOMMYHUKALNMOHHON ceTU «VIHTEPHET».

Apgpec anekTpoHHoM noYThl: alex_sp.poklonov@volganet.ru.

M®L| (AnekceeBCkMiA MHOFO(OYHKLMOHAmMbHbIA LEHTP NPeaoCTaBNeHUs rocyaapCTBEHHbIX
N MyHULUMNANbHbIX YCIyr)

ABTOHOMHOE ydpexaeHue «AnekceeBCcKuMn MHOrOYHKLNOHaNbHbLIN LeHTp
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMMNANBHBIX YCIyr»

Appec: 403241, Bonrorpaackas obnacrTb, AnekceeBckas cTaHuua, yn.
KpacHorsapgewckas,

a. 69;

TenedoH: 8(84446) 3-14-88;
agpec anekTpoHHoun noytbl: mfc011@volganet.ru;
Mpaduk paboThbi:
noHegenbHuK, Yetsepr: 08.00 - 18.00;
BTOPHUK, cpeaa: 08.00 - 20.00;



natHuya: 08.00 - 17.00;
cybb6ota: 09.00 - 15.00;
BOCKpeCeHbe — BbIXOAHOMN.

NHdopmanmio o mecToHaxoxaeHun n rpadpmkax pabotel MOL| Takke MOXHO NONYYUTb C
NCMonb30BaHMEM [OCYyapCTBEHHOW WHOpMaLUMOHHON cuctembl “"EuHbIA nopTan ceTu
ueHTpoB u ogucos "Moun [JokymeHTbl" (MOLL) Bonrorpagckon obnactu” (http://mfc.volganet.ru).

1.3.2. NHdopmauuio o nopsigke npefocTaBrieHUs MyHUUMNAnbHOW YCryru 3asBUTENb
MOXET NONYYUTb:

HenocpeaCcTBEHHO B agMUHUCTPauum [OKMOHOBCKOrO CeNnbCKOro noceneHus AnekceeBckoro
MyHUUMNAnNbLHOro pavioHa Bonrorpagckon obnactm  (MHGOPMAaUWOHHbLIE CTEeHAbl, YCTHOEe
NHopMmMpoBaHme No TenedoHy, a Takke Ha NMMYHOM NpMeMe MyHULMNanbHbIMU CRYyXalmMmMmum
agMuHUCTpaUumn MOKNOHOBCKOTO CenbCKOro noceneHns ArekceeBCKOro MyHUUMNanbHOro pamoHa
Bonrorpagckon obnactu);

no noyrte, B TOM 4uUCre 3NneKTpoHHoM (alex_sp.poklonov@volganet.ru), B cnyyae
NMMCbMEHHOro obpalleHns 3aaBuTens;

B ceTn VIHTepHeT Ha odnumanbHOM canTte agMUHUCTPaLmm [NoKNMOHOBCKOro CenbCKoro
noceneHnsa AnekceeBcKoro MyHuUMnaneHoro pavoHa Bonrorpagckon obnactu
(https://noknoHoBckoe34.ph) B dhepepanbHON rocygapCTBEHHON MHAOPMALMOHHOW CUCTEME
"EOQuHbIN nopTan rocygapcTBEHHbIX U MyHUUMNAanNbHbIX yenyr (pyHkunn)" (ganee — EguHein
nopTasn rocyaapCTBEHHbIX 1 MyHULMNANbHbIX YCryr) (Www.gosuslugi.ru).

2. CTaHAapT npefocTaBleHUA MyHULMNaNbHOW ycnyru

2.1. HanmeHoBaHMe myHuuunanbHon ycnyrm — "lpepgocTtaBneHve wnHgopmaumm o6
o0beKkTax HEeOBWXKMMOrO WMYLLECTBa, HaxogsWeroca B MyHUUMNAnNbHOW COBCTBEHHOCTM
[MOKIOHOBCKOrO  CenbCKOro MnocefieHMs W nNpefHa3Ha4YeHHoro And caayn B - apeHay,
6e3B03Me3gHOE NOMb30BaHME, a Takke 00bEKTax, Noanexawmx npusaTtmsaymm”.

2.2. MyHunuunanbHaa ycrnyra npegoctasngeTcsa  agMuHucTpaumen  [1oKnmoHOBCKOro
CenbCcKoro nocerneHus AnekceeBcKoro MyHUUMNanbLHOro panoHa Bonrorpagckon obnactu (ganee —
YNONMHOMOYEHHbIN OpraH).

2.3. PesynbTaToM npegocTaBrieHns MyHULMNAnsHOW YCNyrn ABNAETCA:

- WHopMaums 006 oObekTax HeABMXKMMOro MMyLLecTBa, Haxogsuleroca B
MyHMUMNanbHON COBCTBEHHOCTWN [TOKIOHOBCKOrO CENnbCKOro mnocernieHMs u npeaHasHaydeHHoro
ANna coayn B apeHy, 6e3Bo3Mes3gHOe Monb3oBaHWe, a Takke obObekTax, noanexalnx
npueaTnsaumm.

2.4. CpoK npeaocTaBnieHnst MyHUUMNanbHOW YCIyri.

MHdpopmaums 06  obbektax  HegBWXKMMOro  MMyLecTBa, Haxogsuwleroca B
MyHUUMNanbHON COBCTBEHHOCTN [1OKIOHOBCKOrO CEnbCKOro mnocerieHMs 1 npegHasHayeHHoro
ANna coadn B apeHgy, 6e3Bo3mesgHOe Monb30oBaHWe, a Takke oObekTax, noanexaynx
npuBatnsauum Hanpaesnsetcs (Bpydaetcd) 3aasutento B 30-OHEBHbIN CPOK CO  OHS
NOCTYNfEeHUs 3asBneHus.

2.5. [llepevyeHb HOpMaATUBHbLIX MPaBOBLIX aKTOB, PErynupylowmx npegocrasneHme
MyHMUMNanNbHON ycnyrn, nHopMaums o nopsiake gocynebHoro (BHecyaebHoro) obxkanoBaHus
peweHnn n gencteun (6es3gencTamns) ynormHOMOYEHHOro opraHa, MOLl, opraHmsaumin, a Takke
NX AOSMKHOCTHbIX MWL, MYHUUMNANbHbIX CRyXawuX, paboTHMKOB pasmeLleHbl Ha orumnansHOM
cante YnosIHOMOYEHHOro opraHa, M®L| B WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
"HTepHeT", a Takke Ha EQnHOM nopTtane rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT.

2.6. VicyepnbiBalolWnin nepevyeHb [OOKYMEHTOB, HeobXoauMbIX ANs npefocTaBrieHus
MYHULUUNANbHOW YCyru.

2.6.1. WcuepnbiBawowum nepevYeHb [JOKYMEHTOB, KOTOpble 3asBUTESb  [OOJDKEH
NpeacTaBUTb CaMOCTOSTENbHO AN nonyyvyeHus uHgopmaumm o6 obbekTax HeaBWXKMMOro
MMyLLECTBa, HaxogsWeroca B MyHMUMNanNbHOW COBCTBEHHOCTU [TOKIMOHOBCKOrO CenbCKOro
noceneHnsa 1 npegHasHa4YeHHoro Ansa caayvm B apenay, 6e3so3mesgHoe Nonb3oBaHue, a Takke
obbekTax, noanexawmnx npusaTusaumm:

1) 3asBneHne o npegoctasneHun nHgpopmMmaumm 06 o6bekTax HeABUKMMOro NMYLLECTBA,
Haxogsweroca B MyHUUMMNANbHONW COBCTBEHHOCTU [TOKMOHOBCKOrO CenbcKoro nocerneHvs u


http://www.gosuslugi.ru/

npeAHasHayYeHHoro Ans caayn B apenay, 6e3so3me3gHoe nonb3oBaHue, a Takke oObekTax,
nognexawmux npvBatu3auuun (ganee — 3asBrieHMe) no OpMe COrfacHO MNPUINOXKEHUIO K
HacTosLWeMY afMUHUCTPATUBHOMY perfiaMmeHTy;

2) [OKYMEHT, YOOCTOBEPSIOWNA JIMYHOCTL 3asdABUTENs, SBRSOLWerocs (U3ndecknv
nnuom, nMbo NMYHOCTL NpeacTaBUTeNsa OU3MYECKOro NN IPUONYECKOro N1ua, 1 ero Konus;

3) OOKYMEHT, noaATBepXAatoLLnii NOSTHOMOYUSA NpeaCcTaBuTeNs 3asaBuTens (3asasurtenen),
B Cny4ae, ecnu c 3asiBrieHmeM obpaljaeTca npeacTaBuUTENb 3adaBUTENS (3asBUTENEN), U ero
Konusi.

[MpmepHasa popma 3asaBNeHNA B 3NIEKTPOHHOM hopmMe pa3mMeLLaeTcs YrnosTHOMOYEHHbIM
OopraHoM Ha ouuuanbHOM calTe YMNONIHOMOYEHHOro opraHa B ceTtu "WHTepHeT" (manee -
odouumarnbHbIA CanT) C BO3MOXHOCTBIO ero 6ecnnaTtHoro KonMpoBaHUS.

2.6.2. WcuepnbiBalOlWnin nepevyeHb [[OOKYMEHTOB, KOTOpble 3adBuUTENb Brpase
npeacTaBUTb MO COOGCTBEHHOW WHWUUMATMBE ANA nonyvyeHus uHgopmaumm o6 obbekTax
HeOBWXMMOro MMYyLLLECTBA, Haxogswerocs B MyHUUMNanbHOM cOBCTBEHHOCTU [TOKMOHOBCKOrO
CEenbCKOro MnocerneHvs 1 npedHasHayeHHOro And cgadv B apeHgy, ©6es3Bo3amesgHoe
Nnonb30oBaHWe, a Takke obbekTax, noanexawmnx npueaTusaLmm:

1) BbINMCKa U3 EANHOro rocygapCTBEHHOro peecTtpa lpuandeckux nuy o0 Ipuanyeckom
nuue, 9BnsWeMca 3asBuTenem;

2) BbINUCKa n3 EavHoro rocygapcTBeHHOro peecTpa nHAnBUOYanbHbIX
npeanpuyHuMmarenen o6 nHanemayanbHOM nNpegnpuHuMmaTene, ABNSLWLeEMCcs 3asBUTENeEM.

2.6.3. 3asBneHne u [OOKYMEHTbl, YyKa3aHHble B MyHKTe 2.6.1, 2.6.2 HacTtoswero
aAMWHNCTPATUBHOIO pernameHTa, MoryT 6biTb NpeacTaBneHbl 3adBUTENSMU NO UX BbIOOPY B
YNOMHOMOYEHHbIN opraH nnn MOL nuyHo, nnbo HanpaeneHbl NOCPeaCTBOM MOYTOBOM CBA3N Ha
BymaxxHOM HocuTerne, NMbo NpeacTaBneHbl B YNOMHOMOYEHHbLIN opraH B (oopMe 3fEKTPOHHOMO
AOKYMeHTa no Bblbopy 3asiBuTens nmbo nytem 3anonHeHns oopMbl 3anpoca, pasMeLLeHHON Ha
omuymanbHOM canTe YMNOMHOMOYEHHOro opraHa B cetn "WHTepHeT", B TOM u4ucne c
ncnonb3oBaHMeM EANHOro noprana rocyaapCTBEHHbIX M MyHULMMNANbHbBIX YCIyr, SBMSOLLEerocs
denepansbHoOn rocyfapcTBEHHOW NHGOPMaLIMOHHON CUCTEMOWN, obecneunBatoLLemn
npegocTaBneHne rocygapCTBeHHbIX N MyHULMNAIbHLIX YCIyr B 9NEeKTPOHHOW hopme (ganee —
EOQuHbIN nopTan rocyagapCTBEHHbIX WM MyHUUMNANbHbIX YCnyr), fiMbo nyTem HanpasneHus
3NEKTPOHHOro AOKYMEHTa B YNOSIHOMOYEHHbIV OpraH Ha opuumManbHY0 SNEeKTPOHHYHO MOYTY.

Mopava gokymeHTOB Yepe3 MOL| ocyuwlecTBnsieTca B COOTBETCTBUM C COrfalleHnemM o
B3aMMOJENCTBUN, 3akmnioveHHbIM Mexagy MOL v ynonHoMoYeHHbIM OpraHoMm, C MOMEHTa
BCTYNSIEHUSA B CUNY COOTBETCTBYHOLLEro CornalleHns 0 B3auMOoAeNCTBUM.

Konnn pokymeHTOB [OMKHbl ObiTb 3aBepeHbl B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsiAke unv npeacrasrneHbl ¢ npegbaBneHnem NoaSIMHHUKOB.

OTBETCTBEHHOCTb 3a [OOCTOBEPHOCTb W MOMHOTY MpeacrtaBndAeMblX CBedeHUA W
AOKYMEHTOB, SBMSAIOLWMXCA OCHOBaHMEM AN NpefoCcTaBfieHUs MyHULMNanbHOW  YCIyru,
BO3naraeTcs Ha 3asBuUTenNS.

3asBneHue B dopme 3NEKTPOHHOro AOKYMeHTa noanucbiBaeTcs
no BbIGOPY 3aaBUTENS:

- NMPOCTOW 3MEKTPOHHOW MOANUCHIO 3aaBuUTeNs (NpeacTaBuUTens 3asasuTens);

- YCUIIEHHOW (KBanuuunpoBaHHOW, HEKBanMULMPOBAHHOW) 3NEKTPOHHOW MOAMUCHIO
3asBuTens (NpeacraBuTens 3asasBuTens).

CepTudukaT kro4a MNPOBEPKN  YCUINTEHHOW  HeKBanuPUUMPOBAHHOW  3NEKTPOHHOM
noanucu JormkeH OblTb co3gaH M MCNONb3oBaTbCA B MHAPACTPyKType, obecneymsaroLlen
MHPOPMALMOHHO-TEXHOMNOMMYECKoe B3anmMoaencTene NHPOPMAaLIMOHHbIX cUcTem,
nucnonb3yemblX AOns  NpedocTaBneHns rocyaapCTBEHHbIX W MyHMUMMAmNbHbIX  yCriyr B
3NEeKTPOHHOM OopMe, KOTOpash CO3JaeTcd M NpoBepsieTCcs C UCMNOoSib30BaHUWEM CpeacTB
SNEKTPOHHOW NOAMUCU U CPEeACTB YAOCTOBEPSILWEro LEHTpa, MMeLWnX MNoATBepXaeHue
cooTBeTCTBUSA TpeboBaHMAM, YCTaHOBMEHHbIM eaepanbHbiM  OPraHOM  UCMONHUTENBHOM
Bnactm B obnactu obecnevyeHuss 6e3onacHOCTH, a Takke nNpu Hanuuuum y Bhajensua
cepTuumkata Knoya npoBEepKU Kr4va MNpPOCTOM 3MEKTPOHHOW MNOAMUCKU, BbIJAHHOrO emMy npu
NNYHOM npueme.

26.4. ApgmuHuctpaumsa  [TOKNMOHOBCKOTO  CenbCKOro  noceneHus  AnekceeBCKOro
MyHUUMNansHOro panoHa Bonrorpaackon obnactu He Bnpase TpeboBaTb OT 3aABUTENS:



1) npegctaBneHNa OOKYMEHTOB W MHOpMauMM UM OCYLLEeCTBNEeHUs OencTBUM,
npeacTaBneHne UM ocyLecTBieHNe KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHLIMU NPaBOBbLIMA
aKkTamn, perynupylowmMmMmn  OTHOLLEHUS,, BO3HUKaWue B CBA3M C NpegocTtaBfeHnemM
MYHUUMNANbHbIX YCNYT;

2) npegctaBneHna OOKYMEHTOB U MHGOpMaLMK, KOTOpble HaXOASATCA B pacnopsXeHuu
opraHa, nNpefoCTaBNAOWEro MyHUUMMANbHYK YCRYyry, WHbIX TOCy4apCTBEHHbIX OpraHos,
OpraHoB MECTHOro camoynpasrieHus nMbo noaBEeAOMCTBEHHbIX FOCY4apPCTBEHHbIM OpraHam
WNU opraHaMm MECTHOro CaMOynpaBlieHUs1 OpraHuM3auun B COOTBETCTBMM C HOPMaTUBHbIMU
npaBoBbiMn aktamu Poccuickon ®Pepepauun, HOPMATUBHBIMW  MNPABOBbIMW  aKTamu
Bonrorpagckon obnactv, MyHuMuMnanbHbIMW MPaBOBbIMW  akTamu. 3asBuUTeNb Brpase
NpeAcTaBUTb YKa3aHHbIE AOKYMEHTbI U MHGPOPMALMIO NO COBCTBEHHON UHULNATUBE;

3) ocywecTBneHuMss LEWCTBUW, B TOM YUCre COrfacoBaHuin, HeobxoauMbIX Anis
NONyYeHnst rocyaapCTBEHHbIX U MYHUUMNANbHbIX YCYr U CBA3aHHbIX C ObpaleHnemM B MHble
rocydapCTBEHHble  OpraHbl, OpraHbl MECTHOrO0 CcaMoynpaBsfeHus, opraHusaumy, 3a
NCKITIOYEHMEM MONYYEHUS YCIYT U NOMyYeHns JOKYMEHTOB U MHGOpMaL MK, NpeaoCcTaBrseMblX
B pesynbTaTe NpeaocTaBNeHnsa Takux YCNyr, BKMIOYEHHbIX B MEPEYHU, yKasdaHHble B 4actu 1
ctatbu 9 dPegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 "O6 opraHusaumm npegocTaBneHus
rocy4apCTBEHHbIX U MyHUUMNanbHbIX yenyr" (qanee — ®eagepanbHbii 3akoH Ne 210-93);

4) npencraBneHns JOKYMEHTOB U MHopMaunn, OTCYyTCTBUE U (MNU) HEAOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanucb Npy NepBoHavyaribHOM OTKa3e B npueme LOKYMEHTOB, Heo6XoaMMbIX
ANa NpefocTaBneHns MyHUUunanbHOM ycnyrn, nubo B NpeaocTaBneHUM MyHULMNANbHOM
yCIyru, 3a UCKMYeHNeM cnegyoLwmx criyyaes:

- N3MeHeHne  TpeboBaHWN  HOPMATMBHbLIX  MNPAaBOBbLIX  AKTOB,  KacarLUXCH
npeaocTaBneHns MyHUUUNAnNbLHOW YCIyru, nocne nepBOHayarbHOW MoAayn 3asBreHus O
npegocTaBneHnn MyHUUMNansHOW yCnyru;

- Hannume owuboKk B 3asBNEeHUM O NpefoCTaBfiEHUN MYHUUMMNANbHOW ycnyrn wu
AOKyMeHTax, NoJaHHbIX 3asBUTENEM MNocrne rnepBoHayanbHOro oTkasa B rnpuemMe JOKYMEHTOB,
HeobxoOMMbIX ANA NpedocTaBneHns MyHUuunanbHOM ycnyru, nubo B npedocTaBneHun
MYHUUMNANbHOM YCIYrn U HE BKITKOYEHHbIX B NPeACcTaBlieHHbIA paHee KOMMNIEKT JOKYMEHTOB;

- UCTeYeHMe cpoka [OeUCTBUA [JOKYMEHTOB WNW W3MeHeHne uHdopMaumm rnocne
nepBoOHa4YanbHOro OTKasa B MpuMeMe [OKYMEHTOB, HeoOXoaumbIX And npeaocTaBneHuns
MyHUUMNanbHOW ycnyru, nmbo B NpeocTaBNeHnn MyHUUMNanbHON ycnyru;

- BblSIBNEHNE OOKyMEHTanbHO MOATBEPXKAEHHOro dakta (NpM3HaKkoB) OWMOBOYHOro Mnu
NpoTMBONPAaBHOIro Aenctens (6e3aencTens) AOMKHOCTHOMO nuua opraHa, npegocTaBnsioLwero
MYHULUMNANbHYKO YCNyry, MyHALMNAnbHOro cnyxawero, paboTHMka MHOro(yHKUMOHANbHOMo
LeHTpa, paboTHMKa opraHuM3aumm, npegycMoTpeHHonm yacteto 1.1 ctatem 16 dPepepanbHoro
3akoHa Ne 210-®3, npu nepBoHavYanbHOM OTKa3e B Npueme AOKYMEHTOB, HeOOXoaAuMbIX Ons
npegocTaBneHns MyHUUUNAnNsHOM ycnyru, nnbo B NpeaocTaBneHnn MyHUUMnanbLHOM yCrnyru, o
YyeM B [MUCbMEHHOM BMAe 3a [MOAMUCLID pPYKOBOOUTENHA oOpraHa, npegocTaBnsowero
MYHUUMNANbHYIO YCryry, pykoBoauTeNs MHOroyHKLUNOHANbHOro LleHTpa Npu nepeoHavyanbsHOM
OoTKase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBNeHNa MyHUUMNANbHOW YCIyru,
nnbo pykoBoAUTENS OpraHusauuu, NpegycMoTpeHHonW vacTtbio 1.1 ctatbn 16 depepanbHOro
3akoHa Ne 210-9®3, yeBegomngeTca 3asiBUTENb, a TaKkKe TMNPUHOCATCA W3BUHEHUS 3a
AocTaBneHHble HeyaobCTBa;

5) npegocTaBneHna Ha BymMaKHOM HOocuTeNe AOKYMEHTOB U MHAOPMALMK, NEKTPOHHbIE
obpasbl KOTOPbLIX paHee 6binM 3aBepeHbl B COOTBETCTBMM C MYyHKTOM 7.2 Yactm 1 ctatbhn 16
®epnepanbHoro 3akoHa Ne 210-P3, 3a MCKNOYEHMEM CryyYaeB, €Cnu HaHeceHne OTMETOK Ha
Takne AOKYMEHTbl NMBO MX M3bATUE ABnseTca HeobxoOuMMbIM YCNOBMEM MpedoCTaBreHuUs
MYHUUUNANbHOW YCAYrn, U UHbIX CrydaeB, YCTaHOBIEHHbIX deepanbHbIMU 3aKOHaMN.

2.8. WcuepnbiBalolinn nepeyeHb OCHOBaAHUM ONA OTKa3a B MNpueme [OKYMEHTOB,
HeobxoaMMbIX NS NpeaoCTaBNeHNS MyHULMNANbHOW YCAYTn.

3asBuTento Hanpaensetca yeBedoMNieHMe 00 oTkase B MNpuemMe K pacCMOTPEHUIO
3asBieH1s B cneayoLwmnx criyvasx:

- 3adBUTENEM He npeacTaBneHbl MO0 npeacTaBeHbl He B NONTHOM 06beMe JOKYMEHTHI,
yKasaHHble B MyHKTe 2.6.1 HacTosLWwero agMMHUCTPaTUBHOIO pernameHTa;
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- npu obpalleHnmn 3a npegocTaBneHneM MyHULMNANbHON YCRyrn B 3NEKTPOHHOM hopme
B pesynbTaTte MNPOBEPKM YCUIEHHOW KBanMUUMPOBAHHOW 3MNEKTPOHHOW nognucu (oanee —
KBanuuumpoBaHHaa noanucb) BbISBNEHO HecobniogeHne YCTaHOBMEeHHbIX cTatben 11
depepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 "O6 anekTpoHHOW noanucu" YyCroBuK
Npu3HaHUs ee 0eNCTBUTENTbHOCTN.

2.9. WcyepnbiBaownm nepevyeHb OCHOBaHWW ANS NPUOCTAHOBMNEHUSA MpefoCTaBreHus
MYHUUMNANbHOW YCyru unm oTkasa B npeaocTaBneHnn MyHUUUNanbHOW YCryri.

2.9.1. OcHoBaHuA ANS MNPUOCTaAHOBIIEHMS MNPEOOCTaBNEHUS MYHULMNANbHON YCnyru
OTCYTCTBYIOT.

2.9.2. OcHoBaHMa p[na oOTKasa B npegoctaBneHun wuHdopmauum o6 obbekTax
HEeOBWXMMOro MMYyLLLECTBA, HaxXo4sALWerocs B MyHUUMNAnbHOM COBGCTBEHHOCTU [TOKNOHOBCKOrO
CenbCcKOro nocerneHvs U1 npedHasHayeHHoro And cgadyv B apeHgy, ©6esBoamesgHoe
Nnonb30BaHWe, a Takke 00beKTax, Noanexawmnx npusaTmsanmm OTCyTCTBYHOT.

2.10. MyHuumnaneHas ycnyra npegoctasnsercsa 6ecnnaTtHo.

2.11. MakcumanbHbIM  CPOK  OXMOaHMa B o4yepeau npu  nogadvye 3adBneHus
n npwv nonyyeHumn pesynbTata npegocTaBneHns MYH/LMNAnbHON ycnyru
B cnyvae obpalleHus 3aaBuUTENs HENOCPEeACTBEHHO B YMOSHOMOYEHHbI opraH unu MoL|
coctaBnseT 15 MUHYT.

2.12. Cpok perucTpaumm 3asiBrieHNs 1 npunaraeMblx K HeMy JOKYMEHTOB COCTaBnseT:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- MPU NOCTYNMEHUN 3asaBEHNS U OOKYMEHTOB no noyte unu vyepe3 MoOL, — He 6onee 3
AHeN Co OHA NOCTYNNEeHUs B YNONHOMOYEHHbIN OpraH;

- NPV NOCTYNNEHNN 3asiBIIEHNS B ANEKTPOHHOM bopme — 1 pabounin oeHb.

2.13. TpeboBaHna K noOMeLLEHMsIM, B KOTOPbIX MNpPeaoCcTaBnAseTcs MyHuuMnanbHas
ycriyra, K 3any oXwugaHusi, MecTaM [Ana  3arnofiHEHUs 3anpocoB O nNpeaocTaBlieHuu
MyHUMUMMANbHOW yCcnyru, WMHAOPMaUMOHHLIM CTeHaam C obpasuamu UX 3anofiHeHUs U
nepeyHemMm [JOKYMEHTOB W (unu) uHdopMaumm, HeobXxoaumbiX Ans  npeaocTaBneHns
MYHUUMMNANbHOW YCNyru, B TOM Yncne K obecnevyeHno JOCTYMHOCTU ANS UHBaNNOoB yKa3aHHbIX
00BHEKTOB B COOTBETCTBMM C 3akoHoaaTtenbCTBOM Poccuiickon Pepepaumm 0 coumanbHON
3awuTe NHBanuaos.

2.13.1. TpeboBaHNA K NOMELLEHNAM, B KOTOpPbIX MPEeAOCTaBMAsSeTCA MyHUUuMnNanbHas
ycnyra.

MomelLeHns, B KOTOPbIX NpeaocTaBnseTcs MyHuUMnanbHas ycnyra, obecnedmBaloTca
HeobxoouMMbIMM AN NpefocTaBrieHns  MyHuuunanbHoW — ycnyrm  obopygoBaHWeM
(komnbloTEPaMK, CpeacTBaMn CBA3W, OPITEXHUKOM), KaHLENAPCKAMU MNPUHALMNEXHOCTAMMU,
WHJOPMALMOHHBIMX N CNPaBOYHLIMW MaTepuanammn, HarnsagHon MHgopmaumen, CTynbaMn u
cTtonamm).

NMomelLeHna ynonMHOMOYEHHOro oOpraHa [OOSDKHbl COOTBETCTBOBATb MOCTAHOBMEHUAM
["maBHOro rocygapCTBeHHOro caHutapHoro Bpada Poccuiickon ®epnepaumm ot 02.12.2020 Ne 40
"O6 ytBepxaeHunm caHuTapHbix npasun Cl1 2.2.3670-20 "CaHuTapHO-anngemMmonorndyeckme
TpeboBaHus K ycrosuam Tpyaa”, ot 28.01.2021 Ne 2 "O6 yTBep)XaeHUM CaHUTapHbIX Npasun n
HopM CaHllnH 1.2.3685-21 "lMrmeHundeckne HopmaTuBbl M TpeboBaHMs K obecnedeHuro
6esonacHoctTn 1 (unu) 6e3BpegHOCTM ANA 4venoBeka akTopoB cpedbl obutanms" n BbiTb
obopyaoBaHbl cpecTBaMn NOXapOTYLLEHUS.

Bxoa v BbIxog 13 nomeLleHnin 06opyaytoTCa COOTBETCTBYOLMMN yKa3aTeNnamu.

Bxog B ynOnHOMOYEHHbLIN opraH obopyayeTca WHMOPMAUMOHHON  Tabnu4ykomn
(BblBECKOM), coaepxawen WHPOPMaUUId O HaAMMEHOBaHUWU, MECTE HaXOXOEHUS U pexume
paboThl.

KabuHeTbl obopyayloTcs uMHOPMaLMOHHON Tabnuykon (BbIBECKOW), coAaepKallen
MHpopMmaumnio 0 HaMMEHOBaHUW YMOMHOMOYEHHOrO opraHa (CTPYKTYpHOro nogpasgeneHuvs),
OCYyLLEeCTBNALEero npegocTaBneHme MyHMUmMnanbsHOM yenyri.

2.13.2. TpeboBaHust K MECTAM OXMAAHUA.

MecTa oxugaHna OOMKHbI COOTBETCTBOBAaTb KOM(OPTHBLIM YCIOBUSM NS 3asiBUTENEN U
ONTUMarbHbIM YCNOBUSAM paboTbl CNeumManncToB YNoSIHOMOYEHHOIo opraHa.

MecTta oxmaaHuss OOMKHbl ObiTb 060pyAOBaHbl CTYNbSMU, KPeCesbHbIMU CEKUMSMMU,
CKaMbAMM.
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2.13.3. TpeboBaHusa kK MecTam npuema 3asBUTENEN.

Mpruem 3aaBuTENEN OCYLLECTBNAETCA B CneuuarnbHO BblESEHHbIX ANA 3TUX ueneun
NnoMeLLeHUsIX.

Kaxpgoe pabodee MecTo cneunanuctoB YNOSTHOMOYEHHOrO oOpraHa [JOSMKHO ObiTb
obopyaoBaHO nNepcoHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTbIO [OCTYyNa K HeobGXoanMbIM
NHpopMaUMOHHBIM 6a3am JaHHbIX, NeYyaTarLmMM U KOMUPYOLWNM YCTPOUCTBaM.

Mpn opraHmsaumm paboumx MecT [omkHa ObiTb nNpeaycMoTpeHa BO3MOXHOCTb
cBoboHOro BXxo4a W BbiIXOAa CneunanvcTtoB YNOMIHOMOYEHHOro opraHa u3 noMeLeHus npu
HeobxoaAMMOoCTW.

MecTta cgauv u nornyvyeHus AOKYMEHTOB 3asBUTEnsaMu, Mecta Ans MHMOPMUPOBaHUSA
3aaBUTENEN N 3aNOSTHEHUA HEOBXOAMMbBIX AOKYMEHTOB obopyaytoTCca CTynbaMu (Kpecnamm) um
ctonamu n obecneymsaloTca nucyen Gymarom 1 NUCbMEHHbLIMU NPUHAOSIEXXHOCTSAMMU.

2.13.4. TpeboBaHUA K MIHPOPMALMOHHBbIM CTEHAAM.

B nomeweHuax ynonHOMOYEHHOro opraHa, npeaHasHadeHHblXx Ans  pabotbl C
3aaBUTENSMI, pasMeLLarnTcsa  WHGOpPMauUnoHHble CTeHabl, obecneuynBatolime MonyvYeHue
MHpopmaumn o NpegocTaBneHn MyHULMNANbLHOW YCIYTi.

Ha wHpopmaumoHHbIXx cTeHaax, oduumanbHOM canTe  YNOrHOMOYEHHOro opraHa
pasmeLlaTca criegywme NHPopMaunoHHbIe MaTepuarnbi:

N3BNEeYEeHNa n3 3aKoHOAATESbHbIX WU HOPMAaTMBHbLIX MPaBOBLIX aKTOB, coAepXallmnx
HOpPMbI, perynupytowime eaTenNbHOCTb MO UCMOMHEHNIO MyHULUNANbHOW YCIyIu;

TEKCT HACTOALEero aaMUHUCTPATUBHOIO perfiaMmeHTa;

MHpopmauna o nopsaake UCNOSTHEHUA MYHULMNANbHOW yCnyru;

nepeYeHb AOKYMEHTOB, HEOOXOANMbIX AN NPefOoCTaBNeHUs MyHULMNANbHOW YCyru;

dopMbl 1 06pasLbl AOKYMEHTOB ANSA 3arnOfHEHMUS.

CBeOEHUs O MeCTe HaxoXaeHus n rpaduke paboTbl HaMMeHOBaHME agMUHUCTPaLNN
MyHuUuunanbHoro obpasosaHnsa n ML,

cnpaBoYHble TenedoHbl;

ajgpeca aneKkTpPOHHOW noYThl 1 agpeca HTepHeT-canTos;

WHpopMaumna O MecTe NMYHOro npuema, a Takke 00 YCTaHOBMEHHbIX AN FMYHOro
npyema gHAX U Yacax.

[Mpy n3ameHeHnn nHpopmaumm NO NCNOMHEHNIO MyHULMMNANbHOW YCyru OCyLLeCcTBNAeTCs
ee nepuogu4eckoe obHoBIEHME.

BusyanbHagq, TekcTtoBas v MynbTumMeannHaa nHdopmauus o nopsake npenocTaBeHus
MYHMUMNANbHON YyCnyrn pasmellaeTcs Ha MH(OPMaUMOHHOM cTeHae unv MHAOPMaLUMOHHOM
TepMmuHane (ycrtaHaBnuBaeTcs B yAOOHOM Ons rpaxgaH MecTe), a Takke B dpenepanbHon
rocygapcTBeHHoM WHdopMauuoHHon cucteme “"EuHbING nopTan  rocygapCTBEHHbIX W
MyHUUMManbHbIX yenyr (dyHkuun)' (www.gosuslugi.ru), a Takke Ha oduvumanbHOM canTe
ynonHoMo4eHHoro opraHa (https://www.noknoHosckoe34.pd/

OdbopmreHne Bu3yanbHOW, TEKCTOBOW U MYJIbTUMEOUWHOM WHAOPMauun O rnopsiake
npeaocTaBneHns  MyHMUMNanbHOW  yCcrnyrn  LOMMKHO  COOTBETCTBOBATb  OMTMMarbHOMY
3pUTENbHOMY U CITyXOBOMY BOCMPUSATUIO 9TOM MH(pOopMaLMK rpaKaaHaMu.

2.13.5. TpeboBaHua k obecnedyeHuo AOCTYNHOCTM MNPenoCTaBnEeHUs MyHMUMNANbHON
ycnyru ona nHBanuaos.

B uenax obecneveHns ycnoBur OOCTYMHOCTU ANA MHBANWAOB MyHULMNANbHOW YCIyru
AOMKHO BbITb 06ecneyeHo:

- OKasaHue creuvanMcramm NoMoLun MHBanNngam B nocazke B TPAHCNOPTHOE CPeacTBO U
BblCagKe U3 Hero nepen BXOAOM B NMOMELLEHUS, B KOTOPbIX NPeaoCTaBseTca MyHMumnnanbHasa
ycrnyra, B TOM YUCIe C UCMNONb30BaHNEM Kpecria-KONACKY;

- 6BecnpensaTCTBEHHbIN BXO4 UHBaNMA0B B NOMELLEHNE N BbIXOA U3 HETO;

-  BO3MOXHOCTb CaMOCTOATENbHOrO MNEepeaABMKEHUS WHBaNUMAOB MO TeppuTOopuUmn
opraHusauun, NoOMeLLEeHNs, B KOTOPbIX OKa3blBaeTCA MyHUUMNAbHas ycnyra;

- COMpPOBOXEHWEe WHBaNuAoB, UMEKLMX CTOMKUE paccTponcTBa (PYHKUUM 3peHus n
CaMOCTOSATENbHOrO NepenBMKeHNd, U OKa3aHMe WM MOMOLUM Ha TeppuTopun opraHmsauuu,
NMOMELLIEHWS, B KOTOPbIX OKa3blBaeTCsa MyHULMNanNoHasa ycnyra;



- Hagnexawee pasmelleHne obopyaoBaHUA N HOCUTENen UHgopmauumn, HeobXoaANMbIX
ana obecneyeHna 6ecnpensaTCTBEHHOro AOCTyna MHBANWAOB B MOMELUEHUS U K ycnyram, C
y4EeTOM OrpaHUYeHUN UX XU3HEOEATENbHOCTMY;

- oybnnpoBaHne HeobXoaMMOWN ANA UHBANMAOB 3BYKOBOW U 3pUTENbHON MHG)OpMaLuK, a
TaKke Haanucew, 3HaKOB M MHOM TEKCTOBOM UM rpaduyeckon WHGOpMauuu 3Hakamu,
BbINOSTHEHHBLIMU penbedHO-ToYeYHbIM WpndToM bpanns;

- Jonyck cypgonepesoayvka n TudrnocypagonepeBoaymka;

- gonyck cobaku-npoBOAHMKA MpU HanmuMuun [OKYMeHTa, MOATBepXaalwero ee
crneumanbHoe obyyeHne W BblgaHHOrO Mo ¢opme M B nopsgke, KOTOpble OnpeaensatTcs
dregeparnbHbIM OpraHoOM UCMOMHUTENBHOW BNACTU, OCYLLECTBISIOWUM OYHKUUK NO BblpaboTke
N peanusaumm rocygapCTBEHHOW MOMIUTUKM M HOPMATUBHO-MPaBOBOMY PErynupoBaHuiO B
chepe coumanbHOM 3alnTbl HaceneHus;

- NpeaocTaBneHne npyu HeobXoaUMOCTM yCnyrn N0 MECTY XUTENbCTBa MHBanNuga vnu B
ANCTaHUNOHHOM peXuMe;

- OKasaHue cneuuanucramm UHOW HeobxoOoMMOW MOMOLLM MHBaNUZaMm B NPeogosieHuu
BGapbepoB, NPENSATCTBYIOLLMX MNOMYYEHUIO UMW YCIYr HAapaBHE C APYrMMU fMLaMu.

2.14. TlokasatensMy [OCTYMHOCTU W Ka4vecTBa MyHULMNANbLHOW YCNyrn SABNAKTCA
npegocTaBneHne MyHMLMNanbHOW YCNyrn Ui ocyLecTBNeHne oTAeNbHbIX aAMUHUCTPATUBHbIX
npoueadyp B 3rMEeKTPOHHOM dopMe, nosiydeHne 3assuTternem uHgopmauum o  xoge
npeaocTaBneHns MyHUUMNAaNbHOW YCNyrM C UCNoMb30BaHWMEM CPeacTB TernedOHHOW CBA3W,
9NEKTPOHHOIO MHGOPMUPOBaHUA, CcObnNogeHNne CPOKOB NpPeAoCTaBNeHNss MyHULMNAnbHON
yCrnyru, OTCyTCTBME arnob M NpeTeH3nn CO CTOPOHbI 3asBUTENS, a Takke cyaebHbIX akToB O
NPU3HaHMN HE3aKOHHbIMW peLleHnn, OencTBun (6e34enCTBMS) YNOSTHOMOYEHHOrO opraHa u
AOMKHOCTHbIX NUL, YNONTHOMOYEHHOr0O opraHa.

2.15. OCcobBeHHOCTU OCYLLECTBMNEHNS OTAENbHbIX aAMUHUCTPATMBHBIX nNpoueayp B
3NEeKTPOHHOM bopMe M NpeaocTaBneHnsa MyHuuunanbHon ycnyrm Yyepe3 MOLL yctaHoBneHb! B
pasgene 3 HacTosLWwero agMMHUCTPaATUBHOIO perfnamMeHTa.

3. CoctaB, nocnenoBaTesibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpedboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIie OCOGEHHOCTH
BbINOJSIHEHNA aAMUHUCTPATUBHbIX NpoLueayp B 3NeKTPOHHOWN chopMe, a TakxKe
OCOOEHHOCTHU BbINOJSIHEHUSA aAMUHUCTPATUBHbIX nNpoueayp B MOL|

MpenoctaBneHve  MyHUUMNANbHOM  YCnyrMu  BkMw4YaeT B ceba  cnepywowme
afiMUHUCTPaTUBHbIE Npoueaypsb!:

1) npuem un perucTpaums 3asBreHusl, B TOM 4ucre, NOCTYMNUBLLUErO B 3NEKTPOHHON
dopme 1 npunaraemMbix K HeMy AOKYMEHTOB Nnbo 0Tka3 B Npueme 3asiBreHus;

2) opMMpoBaHMEe W HarnpasfeHne MeXBEOOMCTBEHHbIX 3anpoCOB [OOKYMEHTOB
(MHOopMaummM), Heob6Xo4MMBbIX AN PACCMOTPEHNS 3asBEHUS;

3) paccMoTpeHue 3asaBreHus], NPUHATUE PELLEHNS MO UToram PacCMOTPEHUS.

3.1. lMpuem un perncrpaumsa 3assrieHvsl, B TOM Yucne, NOCTYyNMBLIEro B 3MEKTPOHHOW
dopmMe n npunaraemblx K HEMY JOKYMEHTOB MO0 0TKa3 B Npueme 3agaBneHus.

3.1.1. OcHoBaHMeM ONdA HavYana agMUHUCTPaTUBHON Npoueaypbl ABMASETCA NOCTynneHne
B YNOSIHOMOYEHHbIM OpraH 3asiBfieHns W npunaraemMblX K HEMY [AOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.6.1 HacTodAWero agMUHUCTPATUBHOIO perfiaMmeHTa Ha NM4HOM npueme, dYepes MoL,
NOYTOBLIM OTMNPaBfeHNeM, B INEKTPOHHOW hopme unn ¢ ucnornb3oBaHMeM EavHoro noprtana
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

B cnyyae nonydeHuna 3assneHust cotpygHukom MOL| um obecneudmBaetcsa npuem wm
nepefjaya [JaHHOrMO 3asiBNeHUs B agMUHUCTpaumio [TOKMOHOBCKOIMO CeribCKoro MnocereHunst
AnekceeBCKOro MyHUUMNanbHoro pavoHa Bonrorpagckon obnactm He no3gHee OHS, cnefyoLero
3a gHewm ero npvema B ML,

3.1.2. Tllpyem 3agBneHns W npunaraemMmblx K HeMy [OOKYMEHTOB OCyLlecTBNaeT
OOSDKHOCTHOE  JIMUO  YNOSTHOMOYEHHOrO0  OpraHa, OTBETCTBEHHOEe 3a rpefocTaBreHune
MYHULMNANbHON yCnyru.

3.1.3. lpn nuyHOoMm obpalleHnn 3asButens nNMbo NOCTyNfeHUM 3asiBNEHUA NO MnoyTe
AOIMKHOCTHOE  NUUO  YNOMMHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a MpefocTaBreHue




MYHUUMNANbHOW YCIyrn, NpoBepsieT KOMMMEKTHOCTb MpeAcTaBfieHHOro B COOTBETCTBUM C
NYHKTOM 2.6.1 HacTosALWero agMUHUCTPATUBHOIO perfiameHTa nakeTta 4OKYMEHTOB.

B cnyyae ecnu 3asButenem He npeactaBneHbl, NMMbo npeacTaBneHbl He B MOSHOM
obbemMe JOKYMEHTbI, YKa3aHHble B NyHKTe 2.6.1 HacTosALWero agMMHUCTPaTUBHOIO pernamMeHTa,
OOSDKHOCTHOE  JIMUO  YNOSIHOMOYEHHOrO0  OpraHa, OTBETCTBEHHOe 3a rpefocTaBrieHune
MyHMUMNANbHOW YCrnyrn, BpyYaeT (HanpaBnsdeT) 3asBUTENIO MOTUBMPOBAHHOE MNUCbLMO 06
OTKase B rnpveme JOKYMEHTOB C yKa3aHMEM OCHOBaHWMW OTKa3a W pa3bsiCHEHMEM BO3MOXHOCTU
obpatutbCA  3a  NpedoCTaBfeHMEM  MyHUMUMMANbHOW  yCryrm  nocre  YCTpaHeHus
COOTBETCTBYHLLMX HELOCTATKOB.

3.1.4. lpn noctynneHun 3adABneHNA B 3IEKTPOHHOM (popMe [OIMKHOCTHOE J1UO
YNONMHOMOYEHHOIrO OpraHa, OTBETCTBEHHOE 3a npefoCTaBfeHue MyHUUMNanbHOW YCryru, B
TedeHne 1 pabodero OHA C MOMEHTa €ero permcrpauuu npoBoAUT npouenypy NPOBEPKM
AEeNCTBUTENBHOCTU KBanMPUUMPOBAHHOW NOAMUCKU, C UCMNOMNb30BaHMEM KOTOPOW MNognucaHo
3asaBneHne (nakeT 3NEeKTPOHHbIX OOKYMEHTOB) O NpPefoCTaBfiEHUU MyHULMNANbHOW YCNyru,
npeaycMmaTprBatoLLyo NPOBEPKY COBMOAEHNS YCNOBUN, YKa3aHHbIX B cTatbe 11 ®eaepanbHOro
3akoHa oT 06.04.2011 Ne 63-93 "O6 anekTpoHHON nognucu".

B cny4ae ecnu B pesynbtarte NpoBEPKM KBanMUuMpoBaHHOM noanucy 6yaeT BbiABNEHO
HecobnoaeHe YCTaHOBIIEHHbIX YCNOBUIM NPU3HaHUSA ee OeNCTBUTENBHOCTH, YNONMHOMOYEHHbIN
opraH B TeyeHue Tpex AHEeW CO AOHA 3aBeplUeHUa NpoBefeHUs TakoW MpOBEepKU MpUHUMaEeT
peweHne o6 oOTkase B MNpuMeMe K PacCMOTPEHUIO 3asiBMNEeHWs W HarnpasnseT 3asBUTEnNto
yBegoMneHne o6 3ToM B 9NEKTPOHHON hopMe C ykazaHueM NyHKToB ctatbu 11 PegepanbHOro
3akoHa ot 06.04.2011 Ne 63-®3 "O6 aneKTpoHHON NognMcKn", KOTopble NOCYXUIM OCHOBaAHUEM
ans NPUHATUA  yKa3aHHOro peLlleHuns. Takoe  yBegomneHuve nognucbiBaeTcd
KBanMuUMpOBaHHOW  MOAMUCbID  PYKOBOOUTENS  YMOSTHOMOYEHHOro  opraHa  unu
YNONTHOMOYEHHOIO UM AOSDKHOCTHOrO Nnnua M HarnpaengeTcs No agpecy 9MNeKTPOHHOW NouTbl
3asBuTens NMbo B ero NMYHbIN KabuHeT B heaepanbHOM rocyaapCTBEHHOM MHGOPMAaLMOHHOM
cucteme "EQuHbIN nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX Yenyr (pyHKumnn)".

3.1.5. Tpn OoTCYyTCTBUM OCHOBaHUM ONA OTKasa B Npueme JOKYMEHTOB, YCTaHOBJIEHHbIX
NyHKTOM 2.8 HacTodAwero agMUHUCTPATUMBHOIO  perriameHTa, [OOSMKHOCTHOe  nuuo
YNOMHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MnpedoCTaBfeHne MyHULMNanbHOW YChyru,
NPUHUMAaET N perncTpupyeT 3asBneHne ¢ npuraraeMbiMm K HeMy JOKYMEHTaMu.

3.1.6. [OMKHOCTHOE nULO YMNOSIHOMOYEHHOrO0 oOpraHa, MpuHUMarLLlee 3asiBrieHue,
3aBepsieT TakkKe Konuu JOKYMEHTOB, NpeAcTaBlieHHbIX 3aaBUTENEM B MOASNIUHHUKE.

3.1.7. lNonyyeHne 3asBreHUs U npunaraemMblX K HEeMy OOKYMEHTOB MNoATBepXaaeTcs
YNONTHOMOYEHHbIM OpraHoOM MyTeM Bblgayun (HanpaBneHus) 3asBUTENO PacrUCKn B MOMyYeHUu
[OKYMEHTOB.

[MonyyeHue 3asBneHNa B POpMe ONEKTPOHHOro AOKYMEHTa W npunaraemblX K Hemy
AOKYMEHTOB noaTBepXgaeTcs YNONHOMOYEHHbIM OpraHoM MyTeM HanpaBfeHus 3asBuTernto
yBeOOMIIEHUS, coAepXallero BXOAAWMA PerucTpauuoHHbIN  HOMep 3asiBrieHus, gaty
NonyyYeHnss YnofIHOMOYEHHbIM OpPraHOM YKa3aHHOro 3asdBfeHuUs U npunaraeMblXx K Hemy
OOKYMEHTOB, a Takke nepevyeHb HauMeHoBaHWW annoB, MpeacTaBrieHHbIX B dopme
SNEKTPOHHbLIX AOKYMEHTOB, C yKasaHueM ux obbema (ganee - yBeJoMIeHWEe O MOnyvYeHuu
3asABMNeHns).

3.1.8. MakcumanbHbIM CPOK UCNOMHEHUS aAMUHUCTPATMBHOW NpoLenypsb!:

- Ha NNYHOM NpueMe rpaxgaH — He 6onee 20 MUHYT;

- NPU NOCTYNSIEHMM 3asIBMIEHNSA N LOKYMEHTOB No no4yte unu vyepes MOLl — He Gonee 3
AHEN cOo AHA NOCTYNMNEeHUs B YNONHOMOYEHHbIN OpraH;

- NP NOCTYNSEHMMN 3asIBMEHNA B 3NIEKTPOHHOM hopme — 1 pabounin oeHb;

- BpyyeHue (HanpaBneHwue) MOTUBUPOBAHHOIO nnucbma 06 oTKase
B MpMeMe JOKYMEHTOB B Criyyae, ecnu 3asBuUTernemM He npeacTtasneHsl, Nnbo npeactaBneHbl He
B MOMHOM OObeme AOKYMEHTbl, YKa3aHHble B NyHKTe 2.6.1 HacToswero agMMHUCTPATUBHOMO
pernameHTa, BbINOMHATCA B [A€Hb MNOCTYNNEHUs 3asiBNeHUs W MnpunaraeMblXx K Hemy
AOKYMEHTOB.

YBegomneHve o6 oTkase B NpuemMe K pacCMOTPEHUIO 3as8BMEHUS, B Crlydae BbISBNEHNS B
Xo4e NpOBEpKN KBanUUUUPOBaHHOM MNOAMNUCU 3asBUTENS HEeCOOMOAEeHUs YCTaHOBIEHHbIX
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YyCroBUMA MNpPU3HaHUS ee [OeUCTBUTENbHOCTM HarnpasnseTca B TedeHne 3 [OHEeWn COo [JHA
3aBepLUeHNs NpoBeAEHNS TaKoW NMPOBEPKM.

3.1.9. Pe3ynbTaToM WCMNOMHEHNA agMWHUCTPATMBHOM Mpouenypbl SBRAsSeTCA npuem u
pernctpaunsa 3aaeBneHvs nnbo HanpaeneHve yBedoMNeHns o6 oTkase B npueme K
pacCMOTPEHUIO  3asiBfIeHUs, MNOCTYNUBLLUEro B 3MEeKTPOHHOM Buae, MO OCHOBaHUAM,
YyCTaHOBMEHHbIM MYHKTOM 2.8 HacTOsILLEro aAMUHUCTPATUBHOIO perfiaMmeHTa.

3.2. dopmupoBaHMe W HanpaBlieHWe MeXBeOOMCTBEHHbIX 3arnpoCOB [JOKYMEHTOB
(MHdOopMaumK), HeobXOAMMBIX 4119 PACCMOTPEHNSA 3aaBNEHUS.

3.2.1. OcHoBaHMeM AN Havana agMWHUCTPATMBHOW Mnpouenypbl N0 popMmpoBaHne 1
HanpaBieHNs1 MeXBEAOMCTBEHHbIX 3arnpocoB AOKYMEHTOB (MHopmauun), Heobxoanmblx Ans
pacCMOTPEHUS 3asiBIIEHUS.

B cnyyae ecnu 3agBuTenieM CaMOCTOATENbHO MpeacTaBreHbl BCE [OOKYMEHTHI,
HeobxoouMMble ANa  NPegocTaBfeHUs  MyHUUMNANbHOM  YCIyrM W B pPacnopsiKeHun
YMONMHOMOYEHHOIo OpraHa MMeeTCcH BCA MHdopmaLms, Heobxoanumasa ansa ee npefocTaBneHuns,
OOSDKHOCTHOE  JIMUO  YNOSIHOMOYEHHOrO0  OpraHa, OTBETCTBEHHOEe 3a rpefocTaBrieHune
MYHUUMMANbHOW  yCNyry, nepexoguT K WCMOMHEHUO Ccrieaylowen  agMUHUCTPaTUBHOM
npoueaypsbl, NpegyCMOTPEHHON HACTOALLNM aAMUHUCTPATUBHBIM perfnameHToM.

3.2.2. Ecnn pokymeHTbl (MHbopmaums), NpeayCMOTPEHHbIE NMYHKTOM 2.6.2 HacTosLWero
aAMWHNCTPATUBHOIO perfiameHTa, KoTopble 3asBuTeNb BNpaBe NpeactaBuTb N0 cOBCTBEHHON
nHUUMaTnBe, He ObINM npeacTaBneHbl 3asBATENEM WM YNOSIHOMOYEHHOMY OpraHy Ans
NpeaoCTaBneHNs MyHUUMNANbHOM ycnyrm Heobxoguma [OnonHUTENbHas WHgopmauus,
AOIMKHOCTHOE  NUUO  YNOMMHOMOYEHHOrO OpraHa, OTBETCTBEHHOEe 3a MpefocTaBreHve
MYHUUMNANbHOW YCIyrn, roTOBUT U HanpaBnseT MeXBeOOMCTBEHHble 3anpocbl B OpraHbl, B
pacnopsXXeHn KOTOPbIX HAXOAATCSH YKa3aHHble JOKYMEHTbI 1 MHopMaums.

3.2.3. MakcMmanbHbI CPOK UCMOMNHEHNS afMUHUCTPATUBHOW Mnpoueaypbl — 3 paboumx
[AHS1 CO OHA OKOHYaHWS NpuemMa AOKYMEHTOB M pernctpaumm 3asaBrneHus.

3.2.4. Pe3ynbTaTOM WCNOSIHEHUS  aAMUHUCTPATUMBHOW  npoueaypbl  SABNsSeTcs
opMMpOBaHNE U HanpaeBfneHne MeXBeOOMCTBEHHbIX 3anpoCOB OOKYMEHTOB (MHopmauun),
HeobXxo4MMbIX OS5 PAaCCMOTPEHUS 3asiBNEHNS.

3.3. PaccmoTpeHve 3agBneHns, NpUHATUE PeLleHNs N0 NToraMm pacCMOTPEHUS.

3.3.1. OcHoBaHneM Ons Havarna BbIMOMHEHNA aAMUHUCTPATUBHOW Npouenypbl ABnseTcs
nonyyeHne  OOSMKHOCTHbIM — NIULOM  YMOMHOMOYEHHOI0  OpraHa, OTBETCTBEHHbIM  3a
npegocTaBneHve MyHUUMNanbHOM YCNyrn, BCeX OOKYMEHTOB (MHdopmaumn), Heobxoammbix
ANSA NpefocTaBneHns MyHUUMNansHOM yCryri.

3.3.2. [JOmKHOCTHOE nUUO  YMONHOMOYEHHOro  oOpraHa, OTBETCTBEHHOe  3a
npegocTaBneHne MyHULMNAnNbHOW YCryrn paccMmaTpuBaeT MpeacTaBreHHble AOKYMEHTbl U
noarotaBnvMBaeT MNPOEKT MUCbMa, cogepxallero uHdopmaumio o6 obbekTax HeaBWKMMOro
MMyLLECTBa, Haxo4slWeroca B MyHUUMNANbHOW COOCTBEHHOCTM W NpefHa3Ha4YeHHoro Ans
coaun B apeHgy, 6e3Bo3mesgHOe nonb3oBaHME, a Takke obbekTtax, noanexawmx
npvBaTusauuu.

3.3.3. [lpoekt nucbma, cogepxawmin unHdopMmaumo 06 obbekTax HeaBWKUMOro
MMyLLEeCTBa, Haxogsweroca B MyHuUMNanbHOW COBCTBEHHOCTU [TOKMOHOBCKOrO CenbCKOro
noceneHnsa n npegHasHa4YeHHoro Ansa caayvm B apenay, 6e3so3mesgHoe Nonb3oBaHue, a Takke
obbekTax, noanexawux npuBaTU3auun,  npeactaBnseTcs  OOSMKHOCTHbIM  JIMLIOM
YNONMHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a MpefocTaBfieHne MyHUUMNanbHOW yCryru, Ha
noannCb PyKOBOAMTESO YNOMHOMOYEHHOIO opraHa uUnn ynosiHOMOYEHHOMY UM AOSMKHOCTHOMY
nmuy.

3.3.4. PykoBoguTtesib yNnosIHOMOYEHHOIo opraHa unun ynosiIHOMOYeHHOe MM OOSTHKHOCTHOEe
nnUo, paccMOTPeB MOSMyYEeHHble AOKYMEHTbI, Crlydae OTCYTCTBUSA 3aMevaHui noanucbiBaeT
COOTBETCTBYIOLLEE MUCBMO.

3.3.5. lNoanncaHHoe NUCLMO pPerncTpupyeTcs AOSMKHOCTHLIM NULOM, YNOSTHOMOYEHHOIO
opraHa, OTBETCTBEHHbIM 3a MNpefoCTaBfeHne MyHULMNanbHOW YCIyrn, B YCTaHOBIEHHOM
nopsgke.

3.3.6. lMcbMO YMONMHOMOYEHHOIO OpraHa Bbl4aeTCA 3asBUTENO MNo4 pacnucky nuodo
HanpaBnseTcsd emMy  OO/PKHOCTHOM  NULOM, OTBETCTBEHHbIM 33  NpefocTaBrieHune
MYHUUMNANbHOW YCNyru, ykasaHHbIM B 3asiBNIEHNN CNOCOOOoM:



- MoCcpeacTBOM NOYTOBOrO OTMNPaBrieHns (Mo agpecy, ykasaHHOMY B 3asABrEHUN);

- B BUE 3MEKTPOHHOro JOKYMEHTa, pa3MeLLEeHHOro Ha oduunanbHOM cante, cCbifika Ha
KOTOPbIN HanpasriieTcs YMNOSTHOMOYEHHbIM OpraHoM 3asiBUTEN0 NOCPEACTBOM 3I1EKTPOHHOM
noyYThl;

- B BUE 3NEKTPOHHOro JOKYMEHTa, KOTOPbIN HarnpaBnseTcs YrnofHOMOYEHHbIM OpraHoOM
3aABUTENIO MOCPEACTBOM 3fIEKTPOHHON MOYThI.

B cny4ae npeactaeneHus 3assneHus dYepe3 MOL nucbmo Hanpasnsetcs B MOL ans
ero nepegayv 3asBUTenNto, eCriv UM He ykasaH MHOW cnocob ero nosnyyeHuns.

3.3.7. MakcumarnbHbIA CPOK UCMOMHEHUS afMUHUCTpaTUBHOW npoueaypsbl - 30 aHen ¢
MOMEHTa MNOMNyYeHUs AOIMKHOCTHBbIM NMUOM YMOMHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne MyH1LMNanbHOW yCrnyrn, Bcex AOKYMEHTOB (MHpopmauun).

3.3.8. PesynbTtatom ncnonHeHnsa agMUHUCTPaTUBHOW npoueaypbl ABNAETCA:

- npecTtaBneHne nucbma, cogepxawero uHgopmaumio o6 obbekTax HeABUKUMOro
MMyLLEeCTBa, Haxogsweroca B MyHuUMnanbHOW COBCTBEHHOCTU [TOKMOHOBCKOrO CenbCKOro
noceneHus n npegHa3Ha4YeHHoro AN caayv B apeHay, 6e3Bo3mesgHoe Nornb3oBaHue, a Takke
obbekTax, noanexawmnx npusaTmusaumm.



MpunoxeHne
K agMUHUCTPaTUBHOMY perfameHTy

"maBe [NMOKNOHOBCKOIoO CernbCKOro noceneHus

oT

(HaMmeHoBaHVWe 3asBuUTENs)

(mecTo HaxoxaeHus, TenedoH)

SAABNEHWE

0 npepocTaBneHnn nHpopmaumm o6 obbekTax HeABUXKUMOro MMYLLIECTBA,
HaxoAsALMXCS B MyHMUMNANbHON cobCcTBEHHOCTM OKINOHOBCKOIO CEMnbCKOro NoceneHus
1 NpegHa3HayYeHHbIX ANs caayv B apeHay, 6e3Bo3Me3gHoe Nonb3oBaHune, a Takke obbekTax,
noanexalux npusaTmnsaumm

Mpowy npegoctaButb MHopMauuio 06 obbekTax HeaBMXKMMOro MMYLLECTBa,
HaxogAWMXCA B MyHUUMNANbHOM COBCTBEHHOCTU [TOKMOHOBCKOrO CENbCKOro MOCENEHna W
npeAHasHayeHHbIX AN cAayn B apeHay, 6e3Bo3mesgHoe norb3oBaHue, a Takke obObekTax,
nognexawmx npuBatmsauum (HyXXHoe NOAYEPKHYTb), PaCMONOXEHHbIX no agpecy:
Bonrorpagckas obnactb, AnekceeBCkMA panoH, [lOKIMOHOBCKOE CenbCKoe nocernexHune,

OObekT:

(Hexwunoe - BCTpoeHHoe, NnoABasibHoe NoMeLLeHre, 3eMenbHbIN Y4acToK 1 Ap.)

MecToHaxoxaeHue:

TEPPUTOPUSI, HA KOTOPOW MOTYT pacrnonaraTtbCcsi OGbeKTbI,

VHTepecytoLme nonyyarens

MYHULMNAnsLHOW ycryru

[lononHuTenbHble cBeaeHus

nHpopmauus 06 oGbekTax, No3BoNstoLLAn KOHKPETU3MPOBATbL 3anpoc

C ycnoBusiMu npefoctaBneHus MHopmaumm o6 obbekTax HeaBWXMMOro MMYLLECTBA,
Haxo4sLWMXCA B MyHMUMMANbHOM cOGCTBEHHOCTM [TOKNOHOBCKOIO CENbCKOrO MOCENEHUS U
npegHasHa4YeHHbIX AN coaun B apeHnay, 6e3Bo3me3gHoe nosfb3oBaHue, a Takke obbekTax,
nognexawmx npuBaTMsaunm (Hy)>XHoe MNOAYEPKHYTb) 3HAKOM W COrflaceH  Ha YCrnoBusX,
YCTaHOBMNEHHbIX MyHULMNANbHLIMU NMPaBOBLIMU aKTaMu.

« » 20 r.

(noanunceb)
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